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New paper 
Recordal

New electronic 
Recordal
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Key in 
information

NOK

Send invitation 
to supplement 
the application 

(606)

561

606

Check if 
rejection to be 

taken

Yes

Send Decision 
to reject the 

application (611)

No Send 
Notification that 
the application 

is deemed to be 
withdrawn (626)

Update 
Recordal 
status to 
Rejected

611
626

Update 
Recordal 
status to 

Deem to be 
Withdrawn

G
en

er
al

 a
ffa

irs
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ar

tm
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t (
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n)

 / 
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Waiting for 
reply

Answer not 
on time

Waiting for 
delivery

Waiting for 
delivery

Duplicated

Send rejection 
of the request 

(621)

Waiting for 
delivery

Full Waiver

Send rejection 
of the request 

(622)

Waiting for 
delivery

OK

All the 
rest

621

622

Update 
Recordal 
status to 
Rejected

Update 
Recordal 
status to 
Rejected

Check if the 
answer 

corresponds

Answer on time

NOK

Request 
more 

information 
from applicant

More 
information
required

OK

609

Error
Change status 

to Error

EP RECORDALS

Check 
formal 

requirements

Create 
recordal fee

No

Yes

Is the Recordal 
ex officio?

Check 
Recordal type

Correction of entry 
in the registry

All other Recordals

Complete EP 
recordal

Update 
Recordal 
status to 

Deem to be 
Withdrawn

Set Deadline = 7 
days from filing 

date

Set Deadline = 
current date

Set Deadline = 7 
days from current 

date

Set Deadline = 7 
days from current 

date

Change Representative

Set Deadline = 7 
days from current 

date

Set Deadline = 7 
days from current 

date

Set Deadline = 7 
days from current 

date
Set Deadline = 7 
days from current 

date

Set Deadline = 
current date

Set Deadline = 
current date

Set Deadline = 
current date

Check formal 
requirements

Set Deadline = 7 
days from current 

date
Partial Waiver

Send invitation 
to supplement 
the application 

(607)

607

Set Deadline = 7 
days from current 

date
Change of claims Send invitation 

to supplement 
the application 

(561)
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NOK

Send invitation 
to supplement 
the application 

(606)

561

606

Check if 
rejection to be 

taken

Yes

Send Decision 
to reject the 

application (611)

No Send 
Notification that 
the application 

is deemed to be 
withdrawn (626)

Update 
Recordal 
status to 
Rejected

611
626

Update 
Recordal 
status to 

Deem to be 
Withdrawn
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Waiting for 
reply

Answer not 
on time

Waiting for 
delivery

Waiting for 
delivery

Duplicated

Send rejection 
of the request 

(621)

Waiting for 
delivery

Full Waiver

Send rejection 
of the request 

(622)

Waiting for 
delivery

OK

All the 
rest

621

622

Update 
Recordal 
status to 
Rejected

Update 
Recordal 
status to 
Rejected

Check if the 
answer 

corresponds

Answer on time

NOK

Request 
more 

information 
from applicant

More 
information
required

OK

609

Error
Change status 

to Error

REPETITION OF EP RECORDALS

Check 
formal 

requirements

Create 
recordal fee

No

Yes

Is the Recordal 
ex officio?

Check 
Recordal type

Correction of entry 
in the registry

All other Recordals

Complete EP 
recordal

Update 
Recordal 
status to 

Deem to be 
Withdrawn

Set Deadline = 7 
days from filing 

date

Set Deadline = 
current date

Set Deadline = 7 
days from current 

date

Set Deadline = 7 
days from current 

date

Change Representative

Set Deadline = 7 
days from current 

date

Set Deadline = 7 
days from current 

date

Set Deadline = 7 
days from current 

date
Set Deadline = 7 
days from current 

date

Set Deadline = 
current date

Set Deadline = 
current date

Set Deadline = 
current date

Check formal 
requirements

Set Deadline = 7 
days from current 

date
Partial Waiver

Send invitation 
to supplement 
the application 

(607)

607

Update 
Recordal 
status to 

Deem to be 
Withdrawn

Change representative

Set Deadline = 7 
days from current 

date
Change of claims Send invitation 

to supplement 
the application 

(561)



574,584, 576, 586, 455,445, 610, 635 / 
613, 636, 616 / 
614, 628, 618 / 

617, 627 / 
624, 637 / 
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)
COMPLETE EP RECORDAL

C
or
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Removal 
of rights 
in rem

Update 
Recordal 
status to 
Accepted

Waiting for 
delivery

Send Decision 
(610, 635)

Update 
Recordal 
status to 
Accepted

Waiting for 
delivery

Update 
Recordal 
status to 
Accepted

Waiting for 
delivery

Change 
rights 
in rem

Request Rights 
in rem

Send Decision 
(614, 628, 

618)

Update 
Recordal 
status to 
Accepted

Waiting for 
delivery

Send Decision 
(617, 627)

Send Decision 
(624, 637)

Update 
Recordal 
status to 
Accepted

Waiting for 
delivery

Send Decision 
(629, 631)

Update 
Recordal 
status to 
Accepted

Waiting for 
delivery

Removal 
of Licence

Request 
Licence

Change of 
details

Send Decision 
(617, 627)

Send Decision 
(604)

Send Decision 
(445)

Update 
Recordal 
status to 
Accepted

Waiting for 
delivery

Correction YES

Waiver Total

Update 
Recordal 
status to 
Accepted

Change
Licence

Add/Replace/Remove 
Inventor

Send Decision 
(333)

Waiting for 
delivery

Update 
Recordal 
status to 
Accepted

Waiting for 
delivery

Create 
Add/Replace/Remove 

Designer (SP) 
publication - 
Subtype = 72

Send Decision 
(631)

Update 
Recordal 
status to 
Accepted

Waiting for 
delivery

Perform 
Removal of

rights 
in rem

Perform 
Change 
Rights 
in rem

Perform Rights 
in rem

Perform 
Licence

Perform 
Change of 

details

Perform 
Removal of 

Licence

Perform 
Waiver

Perform 
Add/Replace/Remove 

Designer

Perform 
Change
Licence

Perform 
Correction

Create Removal of
rights in rem (ZP) 

publication

Create Change 
rights 

in rem (ZP) 
publication

Create Rights 
in rem (ZP) 
publication

Create Licence (LI) 
publication

Create Change of 
details (SP) 
publication - 
Subtype = 73

Create Removal of 
Licence (LI) 
publication

Create Partial 
Waiver (DO) 

publication on 
recordal

Create Correction 
(PO) publication

Create Change
Licence (LI) 
publication

Send Decision 
(613, 636, 

616)

Update 
Recordal 
status to 
Accepted

Create Transfer of 
rights (SP) 

publication - 
Subtype = 73/53

Waiting for 
delivery

Perform 
Transfer of 

rights

Check publication 
status

Set deadline 1 
month from 
current date

Check publication 
status

Set deadline 1 
month from 
current date

Transfer of 
rights

Check 
publication 

status

Set deadline 1 
month from 
current date

Update Rights in 
Rem Recordal 

status to 
Cancelled

Check 
publication 

status

Set deadline 1 
month from 
current date

Update Licence 
Recordal status 

to Cancelled

Generic

Update 
Recordal 
status to 
Accepted

Perform 
Generic 
request

Decission

NO

Set Deadline = 
current date + 7 

days

Set Deadline = 
current date + 7 

days

Set Deadline = 
current date + 7 

days

Set Deadline = 
current date 

Set Deadline = 
current date 

Set Deadline = 
current date 

Set Deadline = 
current date + 7 

days

Set Deadline = 
current date + 7 

days

Set Deadline = 
current date + 7 

days

Set Deadline = 
current date + 7 

days

Set Deadline = 
current date + 7 

days

Set Deadline = 
current date + 7 

days

Set Deadline = 
current date + 7 

days

Set Deadline = 
current date + 7 

days

Set Deadline = 
current date + 7 

days

Set Deadline = 
current date + 7 

days

Set Deadline = 
current date 

Set Deadline = 
current date + 7 

days

Set Deadline = 
current date + 7 

days

Set Deadline = 
current date + 7 

days

Set Deadline = 
current date + 7 

days

Set Deadline = 
current date 

Partial/Total
Set Deadline = 
current date + 7 

days

Prepare new 
patent claims 
documents

Set Deadline = 
current date + 7 

days

Partial

Check if new 
patent claims 

prepared

Set Deadline = 
current date + 7 

days

Send Decision 
(455)

Perform partial 
waiver

Waiting for 
delivery

Update 
Recordal 
status to 
Accepted

Create Waiver 
(KO) publication - 

Subtype = ODPOV

Perform 
change of 

representatives

New Representative

Update 
Recordal 
status to 
Accepted

Change of claims

T2

T9

Set Deadline = 
current date + 7d

Prepare new 
patent claims 
documents

Send Decision 
574, 584

Perform T9 
publication on 

EP patent

Waiting for 
delivery

Update 
Recordal 
status to 
Accepted

Set Deadline = 
current date + 7d

Set Deadline = 
current date + 7d

Check if new 
patent claims 

prepared

Send Decision 
576, 586

Perofrm T2 
publication on 

EP patent

Waiting for 
delivery

Update 
Recordal 
status to 
Accepted
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Set Timelimit = 3 
months from the 
delivery date Set 

Deadline = 3 
months + 7 days 
from the delivery 

date

Answer 
on time

Extension of 
period accepted

Send the 
Decision to 
extend the 
time limit

(260)

260

No answer 
on time

Set Timelimit = 
6 months from 

the initial 
delivery date 

Set Deadline = 
6 months + 7 

days from 
initial delivery 

date

     Check if the 
answer was 
received on 

time limit

     Check if the 
answer was 
received on 

time limit

No answer on time

Answer on time

Send 
procedural 

decision (261)

Extension of 
period rejected

261

WAITING FOR REPLY

Waiting for 
delivery

Set Deadline =  
current date

Set Deadline = 
current date
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ep
ar

tm
en

t

Set Timelimit = 3 
months from the 
delivery date Set 

Deadline = 3 
months + 7 days 
from the delivery 

date

Answer 
on time

No answer 
on time

     Check if the 
answer was 
received on 

time limit

WAITING FOR REPLY - NO EXTENSION

Waiting for 
delivery
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Check answer 
from post 

office

Delivered

NOT delivered

Check address 
in the official 

register

Set date of 
receipt

Address was 
correct

Address was
NOT correct

Send letter (X) 
to the correct 

address

(X)

Create 
publication in 
SIPO portal

WAITING FOR DELIVERY

Set Deadline = 7 
days from current 

date

Set Deadline = 7 
days from current 

date

Set Deadline = 7 
days from current 

date

Set Deadline =  
current date

Set Deadline = 
15 days from 
current date



Confirm

Cancel
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Update 
EP recordal 

status to 
'Withdrawn'

Confirm 
Withdrawal of 

NP

C
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202

Send Decision 
(202)

Finish EP 
recordal 
workflow

Check formal 
requirements 
for withdrawal

OK

NOK

606

Send invitation 
to supplement 

the request 
(606)

Send Decision to 
reject the 

Withdrawal (611)

611

Waiting for 
reply

Answer not 
on time

Waiting for 
delivery

Check if the 
answer 

corresponds

Answer on time

NOK

Request 
more 

information 
from applicant

More 
information
required

Waiting for 
delivery

WITHDRAWAL OF EP RECORDAL

OK

626

Set Deadline =  
current date  Set Deadline =  

current date  + 
7d

Set Deadline =  
current date

Set Deadline =  
current date 

Set Deadline =  
current date  

Set Deadline =  
current date  + 

7d

Set Deadline =  
current date 



SIGN AND SEND LETTER

Sign and send 
letter
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Set Deadline =  
current date  + 

7d
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Check new 
incoming letter

Set Deadline =  
current date  + 

7d
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 F
ee

s

Check new 
payment 
received

CHECK NEW PAYMENT RECEIVED

Set Deadline =  
current date  + 

7d
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Update 
NP status to 

Rejected

C
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211

Send Decision 
(211)

Waiting for 
delivery

REQUEST VALID REPRESENTATIVE

Send letter 
(199)

Waiting for 
reply

Answer not 
on time

Check if the 
answer 

corresponds

NOK

Request 
more 

information 
from applicant

More 
information
required

Add 
Represenative 
to the dossier

OK

199

Set Deadline =  
current date 

Set Deadline =  
current date 

Set Deadline =  
current date  + 

7d

Set Deadline =  
current date 

Set Deadline =  
current date 

Set Deadline =  
current date 
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